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WHAT'S AT STAKE? 

 

What does housekeeping have to do with safety? 
Lots! A clean and orderly workplace is essential to 

avoid falls, fire and many other kinds of accidents and 

injuries. 
 

WHAT'S THE DANGER? 
Whether it's an office, warehouse, workshop or 

construction site, there are serious reasons for not 
trying to function in a messy work environment.  

 

Here are some examples:  
 Injury or death resulting from a trip or fall.  

 Injury or death after being struck by an out-

of-place object.  

 Injury or death in a fire caused by improper 

storage or disposal of combustible materials.  
 Reduced productivity because of time spent 

getting around or over someone else's clutter 

and looking for the proper tools and 
materials.  

 Termination due to a reputation for poor 

quality and practices. 

 
HOW TO PROTECT YOURSELF 
Sometimes housekeeping practices are established 

after a brush with disaster; cleanup seems much 

more important after a fall or a fire resulting from 
poor housekeeping. But it should not have to take a 

close call or an injury before housekeeping becomes 
a priority. Here are 13 housekeeping reminders that 

you can easily follow every day.  
1. Keep your work area clean, free of clutter, 

and arranged properly. This means cleaning 

up spills and leaks quickly and properly too.  
2. Dispose of oily rags only in covered metal 

cans.  

3. Keep your tools and equipment clean and 
well maintained.  

4. Report and place out of service any damaged 

tools and equipment  
5. Inspect electrical cables, cords, plugs and 

outlets regularly for wear and damage.  
6. Keep drawers and cabinet doors closed to 

prevent tripping hazards  

7. Do your part to keep aisles, exits and 
entrances free of obstructions, such as 

electrical cables, hoses, chairs and stored 
materials.  

8. Store materials in approved, clearly labeled 
containers in designated storage areas and 

remember to stack materials securely so they 

don't fall.  
9. Never block sprinklers, fire alarms and fire 

extinguishers.  
10. Only smoke in designated areas and use the 

ashtrays provided.  

11. Clean up after yourself in the breakroom. 
Don't leave trash on the tables, clean your 

dishes, and remove your old food from the 
refrigerator at least weekly.  

12. Same thing goes in the washroom too - help 
keep them clean and dry.  

13. Report safety hazards and housekeeping 

concerns, immediately.  
 

FINAL WORD 
Good housekeeping is not a special activity for when 

visitors are coming. It’s a way of life for a safe 
workplace. Take responsibility for workplace 

housekeeping and do your part to help protect 

yourself and your co-worker from fires, falls and other 
serious incidents.

1. Clean up seems much more 

important after an employee suffers 

an injury from a fall or a slip. 
o True 

o False 
 

2. Productivity is affected by sloppy 

and careless housekeeping habits in 
the workplace.  

o True 
o False 

 

3. It is overrated to be concerned 

about cleaning up after yourself in 

the breakroom because nobody is 
hurt or harmed.  

o True 
o False 

 

4. It is not critical to report safety 
hazards and housekeeping concerns 

immediately.   
o True 

o False 

QUIZ 

A MESSY WORKPLACE IS NEVER SAFE 
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WHAT WOULD YOU DO? 
You notice a co-worker in chemical plant throw 

oily rags on several occasions in cardboard box 
containers.  

 
What would you do? 
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ANSWERS:  

1. True 
2. True 

3. False 
4. False  

PROVIDED FOLLOW-UP TO WORKERS THAT DID 
POORLY ON THE QUIZ 

NAME:____________________________________ 

____________________________________________ 

DATE: ______________________________________ 

OBSERVED WORKERS 

TASK(S):_____________________________________ 

____________________________________________ 

DATE: _______________________________ 

REFRESHER TRAINING 

TOPIC(S):___________________________________ 

____________________________________________ 

DATE: ______________________________________ 

OTHER (DESCRIBE): _____________________ 

MEETING DATE:_____________________________ 

LOCATION: __________________________________ 

CONDUCTED BY: ______________________________ 

 

 

 

 

 

 

DATE: 
____________________________________________
___ 

Before the Meeting Preparation Tips  
 Pass around the attendance sheets.  

 

Be prepared to discuss:  
 Safe work practices and policies passed around 

pertaining to designing, maintaining, a clean 

and orderly workplace.  
 Proper reporting procedures relating to injuries 

caused by accidents and close calls / near 

misses, hazards and concerns due to poor 

housekeeping practices.  

  

 
  

 

______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________
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______________________________________________________
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__________________________________________ 

______________________________________________________
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BEFORE THE TALK AFTER THE TALK 

NOTES 
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INSTRUCTOR: ____________________________________    DATE: ______________________________ 
 
SAFETY TALK:  _________________________________________________________________________ 
 

ATTENDANCE 
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